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VTBEP/IEHO

IpaBua o0MeHa 1€JI0BBIMH HOTAPK
3HAKAMH /[1€JIOBOT0 IrOCTeNPHUUMCTBA
B MyHHIHIIAJILHOM 010/IKETHOM J0MIKOJIbHOM 00pa30BaTe/ILHOM yUPeKIeHNH —~
AEeTCKHIi caJ KoMieHcupywero suaa Ne 101

1. O01mme moJI0XKEHUI

1.1. IIpaBuia oOMeHa MENOBBIME IOJAPKaMU U 3HAKAMHM JIEJIOBOTO TOCTCTIPUUMCTBA B
MyHHIMIATEHOM OODKETHOM JIOIIKOJILHOM 00pa3oBaTeNbHOM YUPEXKIAECHUH — JICTCKUE cajl
kommencupyromero suga Ne 101 (manee — Yupexnenue) (nanee —IIpasuna) paspaboransl B
c00TBETCTBUH ¢ monoxenusmMu Koncrurynuu Poccuiickoit @enepanuu, PenepaibHoro 3akoHa
HT 25.12.2008 Ne 273-®3 O mpoTHBOACHCTBUN KOPPYILUH» U NPUHATHIMH B COOTBETCTBHU C
HUMH HHBIMH 3aKOHOJATEJIbHBIMU U JIOKAJIbHBIMH aKTaMH.

1.2. IlpaBuna ONIpeleNsioT eIWHble JUIS BCeX PabOTHHKOB YUpEKIEHUs TpeOOBaHNs
K JapeHUIO U TIPUHATHIO JI€JIOBBIX IIOJAPKOB.

1.3. Yupexenure MOAIEPKUBACT KOPIOPATHBHYIO KYIBTYypY, B KOTOpOW J€JIOBbIE
[MOJapK¥,  KOPIOPaTHBHOE  TOCTEHPUUMCTBO M IPEJCTABUTEIBCKUEC  MEPONpPUATHSA
PACCMaTPUBAIOTCSA TOJBKO KaK HHCTPYMEHT JJs YCTAHOBIEHHWS U MOJJICPXKAHUSA NCTIOBBIX
DTHOIIEHHH U KaK NPOSBIEHHE 0OMIENPUHATON BEXKITHBOCTH B XOZE AEATEILHOCTH Y UPEKIACHMS.
1.4. VupexxieHue HMCXOAUT W3 TOTO, 4YTO JIOJTOBPEMEHHBIC [IENIOBBIC OTHOIICHHS
OCHOBBLIBAIOTCS. Ha JOBEPHH W B3aMMHOM yBaXKeHHHU. OTHOIIEHHMS, IIPH KOTOPBIX HapyllaercH
BAKOH M IIPHHIIAIBI JCJIOBON ITUKH, BPEAAT PEIyTaluu Y4IPEeXICHHsS M YSCTHOMY MMEHH €ro
paGOTHUKOB, © HE MOTIYT OOECHEYHTh YCTOMYHBOE JONTOBPEMEHHOE DPa3BUTHE YUPEKICHHU.
Takoro poja OTHOLIEHHsI HE MOTYT OBITh TIPUEMIIEMBI B IIPAKTHKE PA0OTHI Y UPeIICHUSL.

1.5. leticteue IlpaBun pacmpocTpaHsieTcss Ha BceX pPabOTHMKOB YUpemKICHUS, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOH JTOJDKHOCTH.

1.6. Jlaunsie [IpaBuna mpeciieyer caeayromue Ieiu:

- obecrieyeHre eIMHOOOpPA3HOTO TMOHMMAHMS PONM M MECTa JCNOBBIX MOJTAPKOB, ICIOBOIO
rOCTENPUHUMCTBA, IPEICTABUTENBCKIX MEPOIPHSTHI B €J0BOM IPAKTHKE Y UPEIKICHUS;

- OCYLIECTBJICHHE  YNPABJIEHUYECKOM W XO3SMCTBEHHOW  JEATENBHOCTH  YUPEKICHUS
HCKITIOUNTENHFHO HA OCHOBE HAIEKAIUX HOPM U MPABUII JICJIOBOTO IOBENEHHUS, Oa3UpyIOMIXCs
HA [PUHLHUIIAX KayecTBa MPEJOCTABICHUS YCIyI, 3allMThl KOHKYPCHIMH, HENOIYIIECHNAH
KOH(IUKTA HHTEPECOB;

- OIIPEIENICHNE EIUHBIX Ul BceX pabOTHUKOB YUpPEKACHUS TpeOOBaHUHA K JApeHHIO U
NPHHSATHIO JIGOBBIX TOJAPKOB, K OpraHu3alid M YYacTHIO B IMPEICTABUTENIBCKUX
MEPOTIPUATHSIX;

- MUHMMM3UPOBAHUE DPHCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JIOYNOTpeOJIeHHEM B 00sacTy
MOJIapKOB, MPEICTABUTEILCKUX MeponpusTuii. Haumbonee cephe3sHBIMU M3 TAKUX PHUCKOB
SBIIAIOTCS OMACHOCTh TOJKYNa M B3SITOYHUYECTBO, HECHPABEMJIMBOCTH [0 OTHOIICHHIO K
KOHTpareHTam, MIPOTEKIIMOHU3M BHYTPU Y UPEIKICHHS.
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2. Tp€6OBaHI/IH, PEABABIISICMBIC K JI€JIOBBIM ITOAapKaM
M 3HaKaM JIeJJI0BOTO I'OCTCIIPUUMCTBA

2.1. PaGoTHuKkH YuUpek[eHHs MOLYT HOJTydYaTh JEJNOBBIC MONAPKH, 3HAKH JCIOBOTO
OCTENPUMMCTBA TONBKO HA OQUMIMAILHBIX ~MEPONPHATHAX, TpU YCIOBHHM, HTO 3TO
€ IPOTHBOPEYAT TPeOOBAHUSIM ~AHTHKOPPYIIMOHHOTO 3aKOHOJATEIbCTBA W HACTOMIIMM
[paBunam.

2.2.Tlojmapku ¥ YCIyrd, IpHHEMaeMble WIH NPENOCTaBIsSCMbIC VupeKaeHueM.
flepefaoTCs U TPHHMMAIOTCS TONBKO OT MMEHHM YUPEXKICHHUS B LEIOM, a HE KaK IONapoK HlH
Ifepeada ero OT OTAENBHOIO PabOTHHUKA.

2.3. JlenoBble TIOAAPKH, KOTOPbIe PAOOTHUKM OT UMEHH YUPEXACHHs MOTYT MepeaBath
JPYTUM JTHIAM MM TPHHUMATh OT APYTHX JIMIL B CBSI3H CO CBOCH TPYZIOBOH JEATENBHOCTBIO, a
TaKxKe MPEICTABUTENLCKHE PACXOABI Ha JENOBOE TOCTENPHHMCTBO JOJDKHBI COOTBCTCTBOBATL
CIIEAYIOIITAM KPUTEPHAM:

{ GBITH IIPAMO CBA3AHBI C YCTABHBIMHU LEIAMHU JIESTENLHOCTH Y UPEKICHH, a100 ¢ MaMsTHBIMH
JaTaMHu, FOOHIIeSMHE, 0OIIEHATMOHATLHBIMHU [IPa3IHUKaMH, HHbIMU COOBITHSIMU;

{ GBITH Pa3yMHO 0GO0CHOBAHHBIMH, COPA3MEPHBIMU U HE SBIATHCA IIPEIMETAMH POCKOLIIH;

HE IPECTABIATH COOOW CKPBITOS BOSHAIPAXKICHME 32 YCIYry, NEHCTBHE HIH Oe3nelicTBue,
TOITYCTHTENBCTBO WITH MOKPOBHTENBCTBO, IIPEIOCTABICHHE TIPAB UIIM NPHHATHC ONPEACICHHBIX
helenuii, 100 MOIBITKY 0Ka3aTh BIMSHUE HA MONydaTeNs C MHOH HE3aKOHHOH M HEITUYHOH
TeTTBIO;

| He CO37aBaTh JUIS ONyYaTels 00S3aTelbCTBa, CBI3aHHBIE C €0 CITY)KEOHBIM MOIOXKEHUE HITH
MCIIOJTHEHMEM CITYKEOHBIX (JI0JDKHOCTHBIX ) 00A3aHHOCTEH;

- He CO31@BaTh PENyTAIMOHHOTO pHMCKA UL JENOBOTO HMMHUIDKA YUpEKICHNS,
PaGOTHMKOB ¥ HMHBIX IIMI[ B CIydae PACKphITH HH(OPMAIMH O COBEPLICHHBIX TOAAPKAX
1 TIOHECEHHBIX MPEICTABUTENBCKUX PACX01aX;

-He  TPOTHBOPEYMTH  IPHHIMIAM W TpeOOBaHHSIM  AHTHKOPPYIIHOHHOIO
saxoHomarenncrsa Poccuiickoit ®eneparuu, [To10KeHHIO 00 aHTHKOPPYNIIHOHHON TTOJTHTUKHU B
Vupesxaennn, Konekcy OTHKA M CIyXeOHOTO TOBEIEHHs PaOOTHHKOB YupexaeHuss u
OOLIENPUHSITEIM HOPMaM MOPAIK ¥ HPAaBCTBEHHOCTH.

2.4. JlenoBbIE ONAPKH, B TOM YMCJIE B BHJIE OKa3aHUs yCIIyT, 3HAKOB 0COOOT0 BHAMAHs
W yuacTHs B pA3BIEKATENBHBIX M AHANOTMYHLIX MEPONPHATHAX HE JOJDKHBL CTAaBUTL
[PUHAMAIOIILYIO CTOPOHY B 3aBHCHMOE HONOXKEHHUE, TIPUBOAUTE K BOSHUKHOBCHUIO KaKux-1100
BCTPEYHBIX 00SI3aTENIbCTB CO CTOPOHBI MOJNYYaTesisi Ml OKa3bIBaTh BIIMSAHUC HA 00BEKTUBHOCTE
€ro JICJIOBBIX CYKJICHUHN U PEILCHHM.

2.5. CTOMMOCTh ¥ TEPHOAMYHOCTH JAPEHHS W TOJNYYCHHs JETOBBIX MONAPKOB H/HIA
yuacTHsi B MPEJICTABUTEIBCKAX MEPOIPHUATHSX OIHOTO M TOTO KE TPETHEro JIHI@ JOJLKHDI
OIIPENENATHCS TENOBOM HEOOXOIUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe mOJapKOB PaOOTHHUKU YUPEXKAECHHS JOJDKHBI CTPEMHTBLCS HCIIOJIB30BATE
B MaKCHMAJIBHO JIOIIYCTHMOM KOJIMYECTBE CIIy4acB CYyBEHHPBI, IPEAMETHI B M3IEIUs, MMCIOILIME
CHMBOJIMKY Y UpEKICHHUS.

2.7.Tlomapku ¥ YCIyrd HE JODKHBI CTaBUTh II0J] COMHCHHE HMHJUK WM JICJIOBYIO
peryTaruo Y upeskICHUS UITH ero PaOOTHUKOB.

— o

3. IIpaBa 1 06s3aHHOCTH PaOOTHHKOB YUpPEXAeH s IIPU OOMEHE JIeJIOBBIMH
HoJapKamM¥ ¥ 3HaKaMH JEJI0BOrO IT'OCTEIIPHMMCTBA

3.1. PaGoTHMKH, NpEACTaBIsiss HHTEPECH YUPEKIEHMs WM JCUCTBYS OT €ro HMEHH.
JIOJDKHBI cOOIIONATH MPaHMIBI JONYCTUMOTO MOBEICHHS IPH OOMEHE JENOBBIMU IIOJapKaMu
IIPOSIBJICHUH JIEJIOBOIO I'OCTENPUUMCTBA.

3.2. PaboTHHKH YupeXkIeHHs BIIpaBe AApUTh TPCThUM JIMNAM H IOJIy4YaTh OT HHMX
JIeJIOBBIE MOJAPKH, OPTAaHH30BBIBATH M Y4aCTBOBATh B MPEJICTABUTEIBCKUX MEPOIIPHATHAX, CCIH
3TO 3aKOHHO, OTHYHO U JIeJaeTCsd HUCKIFOYMTENbHO B JICIOBBIX ILEIAX, ONPEACICHHBIX
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"acTosuumu [[paBuiamu.
3.3.1Ipu moOBIX COMHEHMSX B IPAaBOMEPHOCTH WJIM OSTHYHOCTH CBOHMX JIeHCTBUH
A0OTHHKH YUpexjeHUs O00sS3aHbl IIOCTABUTh B HM3BECTHOCTH PYKOBOAMTEIA Yupexnenus
[IPOKOHCYIBTHPOBATLCS C HHM, TIPEX/IE YeM JApUTh MM MONy4arh MOJAPKH, yHACTBOBATEL B
TeX WIX UHBIX IPEICTABUTENBCKUX MEPOIIPUSTHAX.

3.4.Tlpy NONTyYeHHH JENOBOTO MOJApKa MM 3HAKOB JIENOBOTO TOCTCIPUMMCTEA
aGOTHHUKKM YupexaeHus: OOs{3aHBl IPMHHAMATH MEphl 10 HEIONYIICHHUIO BOIMOKHOCTH
BO3HUKHOBEHUS KOH(IIMKTa HHTEPECOB.
3.5. PaboTHHKM YUpeXICHHs He BIOpaBe HCIOIb30BaTh CIYXEOHOE MONOKEHUE
B TMYHBIX [EJISX, BKIIOYAs HCIOIb30BaHIe HMYILECTBA Y YPEIKICHUSL, B TOM YHCIIC:
JUTSA TIOJIYYEHHS! TI0JIAPKOB, BO3HATPAXK/ICHAS M MHBIX BBINOJ JULS ceOs JTHYHO W JAPYIHX JHM B
6MeH Ha OKazaHue YUpex/IeHHeM KaKuX-THO0 yCIIyT, OCYIIECTBICHHS IHO0 HEOCYIIECTBICHII
[IpeJIeIeHHbIX JeficTBuiL, Iepeadn HHOPMAIIMH, COCTABIIIOMEH CIYKeOHYI0, KOMMEDPYECKYIO
JWUIH WHYIO OXPaHSeMYIO 3aKOHOM TadHy:;
1 VIS TIOJTydeHHs IOJapKOB, BO3HATPaXK[IEHMsS W WMHBIX BBITOJ JUIA JIMYHO M IPYrUX JIMIL B
JIporiecce BENEHHs el YUpEKIeHHsd, B TOM YHCIe, Kak JI0, TaK W IOCHE MPOBCIACHUA
JIEPErOBOPOB O 3aKJIIOUCHHUH I'PAKIaHCKO-TIPABOBBIX JOTOBOPOB M UHBIX CCIIOK.
3.6. PaboTHrkaM YupexaeHHS HE PEKOMEHIYETCs MNPUHHMATL WM TepelapuBaTh
Hojapku JuOO yciyrn B J0O0OM BHAE OT TPETbUX JHMIl B Ka4deCcTBE ©Jy1arogapHoCTH
a COBEPIICHHYIO YCIIyTy WM JaHHBIA COBET.
3.7.He pomyckaeTcs IiepelasaTh M IIPHHAMATh IOJAPKA OT YUPEKACHHMS, €ro
pabOTHUKOB M MPEACTAaBUTENEH B BUJIE NEHEKHBIX CPE/ICTB, KaK HATUYHBIX, TAK H Oe3HATUYHBIX.
He3aBUCHMO OT BAIIOTHIL, a TakkKe B (popMe akIuil, ONIIMOHOB WM WHBIX JIMKBHIHBIX ICHHBIX
DyMmar.
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3.8. PaboTHuk® VYupexneHHs HOKHBI OKa3blBaThCs OT MPEUIOKEHUN, IOy UCHUSE
[10JIapKOB, OILIATHI MX PACXOIOB U T.II., KOT[a MOJ00HBIE eHCTBUS MOTYT TIOBJIHATE UK CO3AATE
BIIeUATICHHE O BIMSHUU Ha MCXOJ CIEIKH, Pe3yJbTar IIPOBEACHUS TOProB, Ha MPUHUMACMBIC
YupexaeHueM peleHus U T. .

3.9. PaGoTHUKE YUpexJeHHs He TNPHEMIOT Koppymnuud. [Tofapku He JOJDKHBI OBITE
MCTTOJTH30BAHBI I JAYN/TIOIyHYEHH s B3STOK WM KOPPYIIUH B TOOBIX €€ MPOSBICHHUAX.

3.10. PaGoTHuK YupexaeHus He BIIpase IpeagaraTb TPETbUM JIMIAM WM IPUHAMATE OT
TAKOBBIX ITOJAPKH, BBITUIATHI, KOMIICHCAIIMM M T.II. CTOMMOCTBIO CBBIIIC 3000 (Tpex TteICAY)
py6ueil MM He COBMECTHMBIE C 3aKOHHOM MPAKTHKOM NEJNOBBIX OTHOLICHUH. Eciu pabOTHUKY
VupexieHns IpeIjaraoTes MoA00HbIe MOJapKy MM JEHBIH, OH 00s3aH HEMEUICHHO 006 3TOM
PYKOBOJMUTEIIO Y UPEIKAECHHSL.

3.11. PaGoTHHK Y4peKTeHHs KOTOPOMY MU BBIOIHCHHH JTOJKHOCTHBIX OOsI3aHHOCTEL
peaIaraoTes MOAapKH UM WHOE BO3HATPAKIEHHWE KaK B MPSMOM, TaK U B KOCBCHHOM BHJIC.
KOTOpBIE CIHOCOOHBI MOBJHATH Ha IOATOTABIMBAEMbIE W/UIIH NPHHAMACMBIC UM PEIICHHS LM
oKa3aTh BIUSHME Ha ero JieiicTBre/0e31eicTBIE, TODKEH:

- OTKa3aThcsd OT HHUX M HEMEQJICHHO YBEJOMMTH pPyKOBOAHTENsS Yupexienus o Gaxre
[pEeIOKEHHUS ToapKa (BOSHATPAKICHNUA);

- 0 BO3MOKHOCTH MCKJIIOYHMTH JalbHEHINE KOHTAKTHI C JIMIIOM, MIPCUIOKUBIINM TOAAPOK HITH
BO3HATPAKIEHHE, €CIIH TOJIBKO 3TO HE CBSI3aHO CO CIykKeOHOH HEOOXOIMMOCTBIO;

- cllydae, €CJIM TOapOK WM BO3HATPXKIECHHWE HE IPENCTABIISETCS BO3MOXKHBIM OTKIOHHTH HJIH
BO3BpATHTH, IEPENATh €ro ¢ COOTBETCTBYIONIEH CIyXKeOHOH 3amMCKOM IUId TIPUHATHS
COOTBETCTBYIOIIUX MEP PYKOBOUTENO Y 4PEeKICHUS B IIPOJIOJDKATL pabOTy B YCTAHOBJICHHOM B
VupexneHun TOPSIKe HaJl BOIIPOCOM, C KOTOPBIM OBLI CBA3aH MOAAPOK MIIM BO3HAIPAXKICHHUE.
3.12.B cinyyae BO3HHKHOBEHWsI KOH(QIMKTA HHTEPECOB WM  BO3MONKHOCTH
BO3BHUKHOBEHHs KOH(JIHUKTA HHTEPECOB IIPU IIOIYYEHHMH [EJIOBOTO IOJapKa WIH 3HAKOB
JIETIOBOTO FOCTEIPUEMCTBA PAOOTHUK YUpexIeHust 00s3aH B IUCBMEHHOH (opMe yBEIOMHTE 00
TOM OJIHO M3 JOKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IIPOTHBOJCHCTBHE KOPPYIIMH., B
COOTBETCTBHH C MPOLENYPOi PACKPHITUS KOH(INKTa HHTEPECOB, YTBEPIKICHHOM [lonoxenuem o
KOH(JIMKTE HHTEPECOB, IPUHATHIM B Y UPEKICHUH.




4

3.13. PaGorHukaM YUpexIeHus 3anpenacTcs:

CAMOCTOSITENBHO \PUHAMATE MPE/JIOKEHHs OT OpraHd3allii MM TPEThHX JIMIL O BpyHeHiu
EJTIOBBIX DOAPKOB M 00 OKa3aHUK 3HAKOB JIEJIOBOIO FOCTENPUAMCTBA;

[puHMUMATh Oe3 COINIACOBAHHS C PYKOBOJHUTENCM VupexjieHusl IeJOBbIe MOJApKU U 3HAKH
JeOBOTO TOCTCIIPUEMCTBA B XOJe I[POBEJCHMS JIENOBBIX MEPErOBOPOB, IIPU 3AKIOHUCHIH
JlOrOBOPOB, 4 TAKXKE B MHBIX CIIydasX, KOIJa MoJ00HbIe ICHCTBUS MOTYT HOBIUATE WA CO3AATE
BIIeyaT/icHUe 00 MX BIMSHUU Ha IPHHMMACMBbIC PEIICHNS;

IIPHHAMATH JIEOBbIC [IOaPKHU U 3HAKU JIEJOBOrO FOCTEIPUUMCTBA B XOAC MPOBEICHHSA TOPTOB
BO BpEMsI TIPSIMBIX TI€PErOBOPOB IIPH 3aKJIFOUEHHH JOTOBOPOB (KOHTPAKTOB);

IPOCUTh, TPeOOBATh, BBHIHYXKJaTh OPraHM3AlHU MM TPETHUX JHI JAPHTH UM mbo ux
[OJCTBEHHWKAM JI€JOBBIE MOJAPKH M/WIM OKas3hBalb B MX [OJB3Yy 3HAKM JCJIOBOTO
[OCTETIPUKUMCTBA;

IPUHEMATh TOJAPKH B BHJE HAJIMYHBIX, OC3HAIHYHBIX [IEHEKHBIX CPEICTB, HCHHBIX Oymar.
JparoIeHHbIX METaJIOB.

3.14. VupexaeHne MOKeT MPUHATH pelleHue 00 ydacTuu B OIaroTBOPUTENLHBIX
NIEPOIPHSATHSIX, HAIPABICHHBIX Ha CO3JaHAE U YINPOYCHHE WUMHIDKA Vupexnenus. [Ipu sTom
[aH W OIO/UKET ydYacTHs B JIaHHBIX MEPOIPUATUSX — YTBEPKIACTCS PYKOBOAUTEICM
YupexxIeHus.

3.15.B ciydae OCYIIECTBICHHS CHOHCOPCKMX, OnarOTBOPUTEIBHBIX — MPOrpaMM
Y upeskIeHre TODKHO MPEIBAPUTENILHO YIOCTOBEPUTHCS, YTO MPEI0CTaBseMad YupexaeHuem
JIOMOIIB He OYEeT HCIOIb30BaHa B KOPPYIIMOHHBIX [EISIX WIA HHBIM HE3aKOHHBIM IYTCM.

3.16. IIpu B3aMOJEHCTBHU C JHIEAMH, 3aHHMAIOIIUMHU JIO/DKHOCTH MYHHUIMIAILHOMU
STyKOBI, CIEIyeT PYKOBOACTBOBATHCS HOPMAaMHM, PETYIMPYIOMIMMH OSTHYCCKAC HOPMBL i
TpaBMIIa CITyKeOHOTO TIOBE/ICHH MYHHITUITATBHBIX CIIYKallnX.

3.17. Heucnonuenne HacTosmpx IIpaBuyl MOXKET ¢TaTh OCHOBAHHEM I MPUMEHCHUS K
HaOOTHHKY MEp JUCIUILTHHAPHOTO, 3IMUHHCTPATHBHOTO, YTOJOBHOIO M IPAXAAHCKO-IPABOBOTO
XapakTepa B COOTBETCTBUH C JEHCTBYIONIMM 3aKOHOIATEILCTBOM.
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4. O0nacTh NPUMEHEHHUS

4.1. Hacrosimue IlpaBuia mojuiexaT IPUMEHEHHIO BHE 3aBUCHMMOCTH OT TOT'O, KaKHM
0Opa3oM IIepealoTesl ACJIOBbIE MOJAAPKU ¥ 3HAKH JIETIOBOIO I'OCTEIPUMMCTBA: HAIIPAMYIO HIlH
Hepe3 MOCPEIHUKOB.

4.2. Hacrosumue [TpaBuna sBistoTCs 0053aTE€IbHBIME TS BCEX pabOTHUKOB Y UpeKIACHNS
B Iepruo]1 paboThI B Y YPEIKICHHH. '




